                                                 Sample Letter to Parents 3

                                                                                                                                                                              [SCHOOL LETTERHEAD]
Dear Parent / Carer,
Re: Your daughter / your son / your grandson etc. 

We are writing to invite you to a meeting to discuss support for  __________________. 
The school Learning Mentors assist with issues affecting learning, and we would like to discuss allocating a Learning Mentor to ________________________.
Please do telephone _________________ to arrange a mutually convenient time to meet.
Yours faithfully, 

(Name of Learning Mentor or name of the Head of Department)

(This depends on your school protocol.)
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