	                                                       Sample Letter to Parents 2

                                                                                                                                                                              [SCHOOL LETTERHEAD]
Name of Parent/Carer

Address Line 1

Address Line 2

Address Line 3                                                                                                                                                                   Date                                          

Dear Parent/Carer,

Re: Your daughter/your son

We would like to offer the support and help of a Learning Mentor to your daughter/son [put the student’s name in here]. Learning Mentors 
work with students to help them overcome barriers to learning. In our school, Learning Mentors run a range of workshops, sessions and programmes to help students to achieve their potential. 
We would like to discuss this with you, and would ask you to telephone the school and ask for [put the name of the member of staff here] to make an appointment to discuss the matter further. 
Yours faithfully,
Name of Learning Mentor or the name of the Head of Department 
[This depends on your school protocol.] 
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