                                                               Sample Letter to Parents 1

                                                                                                                                 [INSERT SCHOOL LETTERHEAD]
Name of Parent/Carer
Address Line 1
Address Line 2
Address Line 3                                                                                                                Date                                          

Dear [insert name of parent/carer],
Re: [insert name of student]
Your son/daughter/grandchild [insert name of student] has asked to be supported by a Learning Mentor, with regard to some difficulties they are facing in school. I would like to talk to you about this, and kindly ask that you telephone 

the school to make an appointment for us to discuss the matter.  

I look forward to hearing from you. 

Yours sincerely,

[Name of the Learning Mentor or name of the Head of Department]
(This depends on your school protocol.)
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